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APPLICATION FOR EMPLOYMENT 
Please read the Job Description for this role before completing the application form. Please type in the spaces provided and answer as fully as possible.  The boxes will expand as you type.
Please return this form, with other application documents, to jennifer.lachman@maginternational.org. 

	Personal Details 



	Last name

	First Name

	Known as:
	Title

(i.e. Mr/ Mrs/Miss/Dr etc)

	Mailing address:


	Mobile Telephone: 



	
	Work Telephone:




	
	Home Telephone:



	
	Email: 




	Position details:

	What position(s) are you applying for: 




	When would you be available to work for MAG America?

	


	Qualifications and Training 



	Please list any academic education and professional/work related training you have undertaken that would be relevant to this position. Please list in chronological order with most recent first.

	Qualification obtained/Course completed
	Date Achieved
	Place of Education

	
	
	


	Employment History 



	Please summarize your previous jobs starting with the most recent, briefly detailing your main responsibilities.  

Please include any voluntary posts or other positions of responsibility held. 

	Dates
	Employer
	Job Title 
	Location
	Reason for leaving

	
	
	
	
	

	Main responsibilities and achievements

	

	Dates
	Employer
	Job Title 
	Location
	Reason for leaving

	
	
	
	
	

	Main responsibilities and achievements

	

	Dates
	Employer
	Job Title 
	Location
	Reason for leaving

	
	
	
	
	

	Main responsibilities and achievements

	

	Dates
	Employer
	Job Title 
	Location
	Reason for leaving

	
	
	
	
	

	Main responsibilities and achievements

	

	Dates
	Employer
	Job Title 
	Location
	Reason for leaving

	
	
	
	
	

	Main responsibilities and achievements

	


	After reading the job description, please explain how your skills and experience meet the requirements of the job.



	


	Why are you interested in working for MAG America in this role?

	


	Information Technology and Communications – please list computer packages/communication devices/ hardware and software that you can use and the level of knowledge (basic/medium/advanced)

	


	References 



	This post is offered subject to receipt of references satisfactory to MAG America. 

They should be from your recent employment and be able to comment on your professional skills/experience.  
At least one reference must be your most recent employer. We will not make contact with your referees until an offer of employment has been made.
E-mail addresses would be preferable so we can action this quickly. 

	Reference 1

	Reference 2


	Forename(s):
	Forename(s):

	Surname:
	Title:
	Surname:
	Title:

	Occupation:
	Occupation:

	Contact address:
	Contact address:

	Tel:
	Fax:
	Tel:
	Fax:

	Email: 
	Email:


	Declarations of Criminal Convictions

Failure to declare criminal convictions as requested will result in terminating employment. 



	Do you have any criminal convictions: Yes/No
If yes, please provide details:



	Recruitment Monitoring
 

	Please specify where you saw this position advertised:

	


	Previous Applications   


	Have you applied to MAG America before? Yes/No
If yes, when and what position?

What was the result of your application?


	Declaration

	I hereby certify that all information included on this application and any attachments are true and correct to the best of my knowledge and belief and do hereby authorize any and all investigations deemed necessary by MAG America to verify the information contained herein and necessary qualifications for the job(s) for which I am applying. 

Furthermore, I hereby authorize any and all current or former employers to release all employee records. I hereby authorize MAG America to obtain, and I authorize all persons or entities holding such information to release reports and information regarding my background including without limitation any information regarding my education, criminal convictions, motor vehicle and driving records, character references, credit history and possible terrorist affiliations. 

I do hereby RELEASE, INDEMNIFY AND AGREE TO HOLD HARMLESS MAG AMERICA and any persons or entities obtaining, releasing or using such information from all claims relating to obtaining, releasing or using such information. This foregoing obligation extends to officers, agents and employees of those entities, persons and MAG America and to their respective heirs, legal representatives, successors and assigns.

Signature:  ……………………………….….……………………… Date:  ……………………………………….………
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